
 
 
25th February 2022 
Key Procedures and Considerations  
 
Control Measures  
 
This document has been updated with reference ‘Updated guidance for managing COVID-19 in childcare & education settings in Suffolk in the 
era of “Living with COVID-19”25 February 2022 
 
This is the set of actions schools must take.  
 

1. Ensure good hygiene for everyone 
2. Maintain appropriate cleaning regimes 
3. Keep occupied spaces well ventilated 
4. Follow public health advice on testing, self-isolation and managing confirmed cases of Covid -19  

 
Schools COVID -19 Operational Guidance – 24.2.22 

 
 
Consultation and Preparation: 
From March 2020, each version of the procedures has been updated on our website onwards for parents to view. 
The procedures will be reviewed regularly following feedback from staff, parents and pupils and through monitoring of the number of cases and any outbreaks. Any additional guidance from 
the Government or Local Authority (https://www.suffolk.gov.uk/coronavirus-covid-19/schools-guidance/) is reviewed and incorporated as necessary.  
On 25th February, there are significant updates to the whole document so they are not colour coded on this occasion. 

 
 
 
 
 
 
 
 
 



Prevention Measures 
 

Hazard/ 
Consideration 

Guidance for February 2022 
Outbreak Management Plan 

 

Ensure good hygiene for 
everyone – Hand 

hygiene 

- Sanitiser stations remain across the school and pupils will be encouraged to use this regularly. These 
will be replenished as required. 

- Sanitiser will be available on arrival 
- Pupils may provide their own sanitiser or wash hands instead depending on parental preferences. 

- Reviewed and increased if required  

Respiratory hygiene 
- All classes have a lidded bin for used tissues 
- Pupils will be reminded of ‘catch it, bin it, kill it’ approach to hygiene. 

- Reviewed and increased if required. 

Use of PPE 
- Most staff in schools will not require PPE beyond what they would normally need for their work - Reviewed and increased if required  

Maintain appropriate 
cleaning regimes, using 
standard products such 

as detergents 

- Vertas will fulfil the daily cleaning schedule identified for the school. 
- Boxes of cleaning materials will be created and labelled for each classroom/area with gloves, antibac 

wipes/sprays and cloths. 
- Toilets are cleaned additionally during the middle of the day by lunch staff member. 
- Tables will be cleaned before lunch in the classroom. Common touch points will also be wiped – door 

handles etc. 
- The water fountains will remain out of use as they cannot be cleaned between use. 

- Cleaning schedule will be reviewed 
and increased 

- Number of items shared by pupils 
will be reduced 

- Deep clean of key areas to be 
arranged  

Keep occupied spaces 
well ventilated 

 

- Open windows where possible and keep internal doors open where possible to increase air flow. 
- Identify poorly ventilated areas and take steps to improve fresh air flow. 
- Mechanical ventilation can be used if it is circulating fresh air or is supplemented by outdoor air supply. 

* Balance the need for increased ventilation while maintaining a comfortable temperature. 

- Review and adapt if necessary  
- Pupils are advised to wear layers of 

clothing to help to keep warm. 
- CO2 Monitors are used to measure 

air quality at different times of the 
day. 

 
 
 
 
 
 
 
 
 
 
 
 



Response to Infection Measures - Follow public health advice on testing, self-isolation and managing confirmed cases of COVID-19 
 

Expectation  Response Any actions for the school  Review  

Symptomatic 
Individuals 

If you have any of the main COVID-19 symptoms you should order a PCR test (until 31 March 2022 as free testing 
will end on 1 April 2022). You are advised to stay at home and avoid contact with other people while you are 
waiting for the test result. 

Support staff/families to access 
PCR tests where necessary. 

 

When an individual has 
a positive LFT or PCR 
test 

Although legal requirement to isolate is ending, adults and children who test positive will continue to be advised 
to stay at home and avoid contact with other people for at least 5 full days and then continue to follow the 
guidance until they have received 2 negative test results on consecutive days. 
This guidance will be updated on 1st April 2022. 
Although there is no legal requirement for staff to inform their employer if they test positive, all staff should 
follow the sickness and absence policy of their setting. 
As per operational guidance, if a parent or carer insists on a pupil attending your school where they have a 
confirmed or suspected case of COVID-19, you can take the decision to refuse the pupil if, in your reasonable 
judgement, it is necessary to protect other pupils and staff from possible infection with COVID-19. 

Office staff to make 
recommendations to families 
regarding absence. 

 

Asymptomatic testing There is now no requirement for school staff or pupils to use LFT tests regularly.  
 

 

Close Contacts  Contacts are no longer required to self-isolate or advised to take daily tests, and routine contact tracing has 
ended - staff, children and young people who are contacts should attend their education settings as usual. This 
includes staff who have been in close contact within their household, unless they are able to work from home. 
The legal requirement has been removed for close contacts who are not fully vaccinated to self-isolate. 

  

Outbreak Management  Settings should contact CYPC19@Suffolk.gov.uk when in their expert view, they face severe operational 
disruption to face-to-face education. As an indication, you may want to seek public health advice if you have 
concerns about: 
• a higher than previously experienced and/or rapidly increasing number of staff or student absences due to 
COVID-19 infection 
• evidence of severe disease due to COVID-19, for example if a pupil, student, child, or staff member is admitted 
to hospital due to COVID-19 
• a cluster of cases where there are concerns about the health needs of vulnerable staff or students within the 
affected group 
We expect this to be an exceptional occurrence as evidence shows that the impact of COVID-19 is under control. 
CYP colleagues will liaise with local public health team as needed to consider appropriate additional public health 
control measures. 
Public Health Suffolk will seek expert guidance from UKSHA colleagues as appropriate. 
Any additional measures will be advised to the minimum number of settings or groups possible, and for the 
shortest amount of time possible. 

Email SCC on given address to 
request support. 

 

 
 
 



Additional Considerations  
 

Consideration Guidance for February 2022 
Outbreak Management Plan 

 

Mixing and ‘Bubbles’  This is no longer required 

- Classes will revert to staying as a bubble – reduced 
access to additional clubs with other pupils. 

- Pupils will have a set place in class and remain in this 
position; return to rows. 

Arrival and Collection  

A staggered collection has eased congestion at the end of the day. 
- Pupils can arrive between 8.30 and 8.50 via the playground gate. 
- Years 3 and 4 will finish at 3.10, Years 5 and 6 will finish at 3.20. 
- Pupils will continue to use class specific routes to the classroom 

- Return to 4 staggered timeslots for collection to further 
reduce mass gatherings 

Assemblies 

Online assemblies have been successful so a mix of assembly types will be provided: 
- Year group Picture News Assembly in the hall 
- Whole School Singing Assembly  
- Zoom assemblies for Wednesday and Friday 

- Assemblies in class for those classes managing an 
outbreak 

- All assemblies will be delivered via the classroom 

Lunchtimes  

Lunchtimes will continue with restrictions in place as less accidents and incidents occurred: 
- Staggered lunches (see rota) 
- 30 mins inside eating and 30 mins on playground 
- School dinners and pick and mix pupils to eat in the hall 
- Playground to be split in two initially and year group staff to oversee 

- Class with outbreak to all eat in class; coned area for 
break outside 

- All measures to prevent mixing to remain in place 
 

Face Coverings  
Face covering guidelines have ended. However, individual staff may choose to maintain the 
use of these depending upon their preferences. 

- Increased use in school as necessary. 

Social Distancing 
Social distancing guidelines have ended. However, individual staff may choose to maintain 
some distancing depending upon their preferences. 

- Social distancing to return 
- Restrictions on numbers in the staffroom. 

CEV Pupils and Staff 

Children and staff previously considered CEV should attend school and should follow the 
same COVID-19 guidance as the rest of the population. In some circumstances, a child or 
adult may have received personal advice from their specialist or clinician on additional 
precautions to take and they should continue to follow that advice. 

- Risk assessment to be completed for CEV pupils  
- Review attendance of CEV pupils – shielding may be 

reintroduced (only by national government) 

Remote Learning  

- The school will support pupils to learn at home if they are well enough via google 
classrooms. This should be equal length to core teaching in school. 

- Reasonable adjustments need to be made for SEN pupils 
- Government laptops can be provided to support with this learning where required. 

- The plan for remote learning remains in place for 21 -
22. This can be used in the instance of class, year group 
or school closure due to extremes of staff illness 

- Devices/resources required will be made available 
where possible 

- Additional staffing used to support those learning 
remotely. 

School 
Trips/Visits/Events with 
parents/performances 

Activities are able to go ahead with appropriate risk assessments. - Classes with outbreaks to miss any activity with others 
including swimming  

- All activity to be reviewed and limited if required. 

 
 


